
 This information is correct as of May 2025. 

DECLARATION OF ALTERNATIVE CHILD-CARE ARRANGEMENTS 
(DACA)  

 
Step-By-Step Guide 

 

 

Step 1:  Instructions for DACA 

Parents must read the instructions first before submitting the online DACA 
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Step 2:  Registering Child’s Information 

 

 

Step 3:  Parents’ Information  

 

 

Date of birth will auto-

display upon selecting a 

valid Year, Month and Day. 

You will need to upload 

only the side of both 

parents’ NRIC with the 

address clearly shown. 
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Step 4:  Caregiver’s Information  

 

 

 

Step 5:  Parent’s Contact 

 

 

 

 

 

Upon successful submission of the 

online declaration, an 

acknowledgement will be sent to 

this email. 

You will need to upload 

front and back of the 

Grandparent’s or Parent’s 

Sibling’s NRIC with the 

address clearly shown. 

You will need to upload the 

document showing relationship 

between parent and the caregiver.  

The birth certificate of the parent 

can prove the relationship 

between the child’s grandparent 

and parent; or the birth certificate 

of the parent’s sibling which can 

prove the sibling’s relationship 

with the parent. 
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Step 6:  Declaration 
 

 

 

 

Step 7:  Check your email “Inbox” and “Junk” folder for the receipt of the acknowledgement email 

shown below 

 

 

 

 

Read the declaration and click 

on the radio button to 

acknowledge having read and 

agree with the declaration. 

Then click on the “Submit now” 

button to submit the online 

declaration.  

An acknowledgement will be 

sent to the email provided 

upon successful submission of 

the online declaration. 


