UPDATE - RELOCATION/EXPANSION OF PRIVATE SCHOOL 

Step 1 – OBLS Main Page 
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Announcement
Online Business Licensing
Service (OBLS) allows you to
submit ane or multiple licence 1. System Enhancement (2)

applications to the relevant
government agencies for their
approval. Please read the
options available below

I want to apply for new ...

New Applications
© 8ipply new Licsnce(s)

g, Central Registration (CR) Number, Home Offioe
Scherne, Liguor Licence, Employment Agency Licence,
Temporary Change of Use & more

© Register a New Business, LLP or Company (Bizfile)

My follow up actions ...

Retrieve Draft
© Retrieve Previously Saved Draft(s)

Check Status
© Check the Status of Submitted Applications

Make Payment

 Make Electronic Payment for Applications Pending
Payment

Termination

Enquiry

1 already have an ex

Update Information

© Update Existing Licences

o Update or Change Business Particulars at ACRA's
BizFile

Renewal

© Renew Existing Licences

o« Renew Registration of Business or Limited Liability
Partnership (LLP) at ACRA's BizFile

o Terminate Existing Licences
© Terminate Existing Business or Limited Liabilty
Partnership (LLP) or Company at ACRA's BizFile

Existing Licences must be terminated first before de-
registering your buisiness/company/LLP registration 3t
ACRA

 Enquire Information about Existing Licences
Eq. Trader Registration Number
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[image: image27.png]Required Documents for Submission

You will nat be able to camplete your submission without these documents, Please check that you have the
following document(s) available before proceeding.

Click "Praceed” to log on to SingPass. Or "Return” to go back to the last page.

Note: Uploading of supporting documents is only available aftsr all sections are completed

The following supporting document(s) are required for submission:

MOE Certificate Of Registration Of School - Private School - Relocation or Expansion of School
a. Grant of Written Permission (URA)/  Grant of Wiritten Permission (URA)/ HDB's Tenanicy Agreement to

HOB's Tenancy Agresment show permitted use of the premises
b. Fire Safety Certificate & Natice of  Fire Safety Certificate & Natice of Approval
Approval
c. Original Certficates Original Certificate of Registration of School and Classroom

Accommadation Certificates /applicable for Refocation only ] (to
submit offline only)

d. Approved Floor Plan by the Fire Approved Floor Plan by the Fire Safety and Shelter Department
Safety and Shelter Department. (FSSD)(to submit offline only)
(F35D)
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Step 2 - Select Licences to Update
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Update Licences Licence Selection (Update)
No Licence Selected

Method 1 - By Industries/ Business Activities

Click the most suitable business activity that best deseribes your business. Daing

50 generates a list of those registrations, licences and permits relevant to that

business activity.

— Announcement
Method 2 - By Government Agencies

If you already know which Government Agency administers the registrations, = System Enhancement:
licences or permits that you wish to apply for, please diick on the “Government @

Agencies” tab, followed by clicking on the relevant Government Agency.

Method 3 - By Search Tool
¥ou can alsa search for a business activity or licence by entsring keywords into the
search box below. Please select the relevant category “Industry/ Business
Activities” or "Licences" by dicking on the drap-down arrow before dicking on the
“Search” button

Select One or More Licences to Update

Type keyword(s)

£g. Food Shop Licence -- key i “Food” or
“Food Shop”

in | [Select Category] v ==
[T Government Agencies

Industries / Business Activities >





Step 3 – Scroll down the list of government agencies and click on “Ministry of Education”.

Step 4 - Select Type of Update
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SENDOUT | END

Select One or More ences to update

® To start applying for any of the licences, please tick one (or more) box beside
the licence(s) and click on the "Next" button. You may apply for multiple
licences at one time by ticking more than one boxes.

® Toremove the selected licence(s), please untick the box(es) and click on the

‘Next" button.

© To view your licence selection, please dlick on the “Refresh This List" button.

Note: For licence(s) without check box, you will be redirected to the agency's
website or will be provided with a contact number for further information.

[T T P Government Agencies |

Select Government Agency > Ministry of Education

L1cENCES

o Certificate Of Registration Of School - Private School -
Registration of Teacher. o
Registered private schoals shauld inform Ministry of Education
(MOE) on registration of teacher(s) [Read more...]

o Certificate Of Registration Of School - Kindergarten - Change of
School Name o
Registered kindergartens should inform Ministry of Education (MOE)
on change of kindergarten name [Read more...]

© Certificate Of Registration Of School - Kindergarten -
Registration of Nev Teacher o
Registered kindergartens shauld inform Ministry of Education (MOE)
on registration of new teacher(s) [Read mare...]

ration Of School - Private School - Ad

of Members or Re-registration of Committee of Management
L e e o enaaEn e -

Licence Selection (Update)

No Licence Selected

— Announcement

= System Enhancement
@





[image: image4.png]Select Government Agency > Ministry of Education

L1cENCES

cate Of Registration Of School - Private School -

Registered private schoals shauld inform Ministry of Education
(MOE) an registration of teacher(s) [Read more...]

cate Of Registration Of School - Kindergarten - Change of
School Name o
Registered kindergartens should inform Ministry of Education (MOE)

on change of kindergarten name [Read more...]

cate Of Registration Of School - Kindergarten -
Registration of Nev Teacher o
Registered kindergartens shauld inform Ministry of Education (MOE)

on registration of new teacher(s) [Read mare...]

© Certificate Of Registration Of School - Private School - Addition
of Members or Re-registration of Committee of Management

Registered private schools should inform Ministry of Education [m)
(MOE) on Addition of Members or Re-registration of Commit... [Read
more...]
o Certificate Of Registration Of School - Private School - Change
of School Name o

Registered private schools shauld inform Ministry of Education
(MOE) on change of school name [Read mare.. ]
o Certificate Of Registration Of School - Private School -
Relocation or Expansion of School o
Registered private schools should inform Ministry of Education
(MOE) on relocation or expansion of school [Read mare.. ]
o Certificate Of Registration Of School - Kindergarten - Addition
of Members or Re-registration of Committee of Management

Registered kindergartens should inform Ministry of Education (MOE) (m)

an eddition of Members or Re-registration of Committe... [Read

more...] =
o Certificate Of Registration Of School - Kindergarten - Relocation

or Expansion o

Registered kindergartens should inform Ministry of Education (MOE)
on relacation ar expansion of kindergarten [Read more...]

o Certificate Of Registration Of School - Private School -
Registration of New Course o
Registered private schools should inform Ministry of Education
(MOE) on registration of new course(s) [Read mare...]

T e
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Step 5 – Verify selection
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Update

You have chosen the following licences to update:

I T O TS

Certificate OF Registration Of School - OE  Processing Fee 115.00
Private School - Relocation or Expansion of
schoal

Total (excluding GST) : ¢ 115.00

syment by Wiss, MasterCard, Direct Debit through Internst Bank
application. Aceount and FlexiPay

Payment mades

[ e cieciicencetsy ] proceea ]
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Step 6 – Verify Selection & Fill in ACRA / non-ACRA details
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Tell us more about yourself/organisation.

My organisation

© ACRA registered.
My Registration (RCB) Number is

Flease ensure that you have your Registration
(RCB) Number ready. If you do not have one, you
will need to apply for 3 Business Registration or
Forget your Registration (RCB) Number? GemsERy) TRt

See Examples

O anon-ACRA registered organisation

Flease enter your Organisation Name and Registration Number.

Organization Type: | Registered Society v

Organisation Name:

Registration Number

O abusiness exempted from registration with ACRA (e.0. hawker and taxi driver).

Note:

You must be authorised to update your licences, Please cick here to check the various authorisation
mechanism available (Does not apply to Professional Firms registered with ACRA.)

* You would be prompted for your SingPass if you click on the “Proceed” button.






Step 7 – Required Documents for Submission




Step 8 – Fill in SingPass Details (I)
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Step 9 - Fill in SingPass Details (II)
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the spot.

Altematively., you can request to have your SingPass posted to you by
subritting 2 SingPass Online Request

SingPass

{This is your password)  [] Tick here to change your SingPass

Login

(Click here for tips on Online Security)
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Step 10 – Verify Personal Particulars
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Personal Particulars

[ 07503078

Name NAME OF 507503076
Gender MALE

Nationality SINGAPORE CITIZEN
Date of Birth 27/07/1968

Your personal particulars as shown above will be shared with other Government agencies for the processing of
your application. Please refer ta the privacy statement: for more information. If you do not agree, please logout
from this application.

© Copyright 2003-2006. All Rights Reserved. | Privacy Statement | Terms & Conditions | Disclaimer | Home | Help
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Step 11 – Verify ACRA/non-ACRA Information
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Company/Business/Limited Liability Partnership Information

Registration (RCB)

Lo 3000000014
Company/Business/LLP NAME OF COMPANY NUMBER
Name. 3000000012

Registration Date 09/08/2002

1. Please verify that the Company/Business/LLP information is correct.
2. Click on "Return” to re-enter Registration (RCE) Number if incarrect

© Copyright 2003-2006. All Rights Reserved. | Privacy Statement | Terms & Conditions | Disclaimer | Home | Help
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Step 12 – Fill in Filer and Licence Details
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Filer and Licence Information

Flease fillin your particulars in the following form

£l fields marked with an asterisk * are compulsory.
General Informa articulars

Filer's Particulars
(Particulars of the staff/member of a Professianal Firm or an authorised representative to file this licence
application)

Note: Either notify via SMS or email must be checked.

Name NAME OF 507503076
NRIC/Passport/FIN 507503078
Nationality SINGAPORE CITIZEN
Gender MALE

Date of Birth (DD/MM/YYYY) 27/07/1968
Designation

Office Tel No *

Home Tel No

Mobile No (Notify via sMs (1)

Pager No

Fax No

Done

TB S e





[image: image12.png]Email

(Natify via email [1)

Private School - Relocation or Expansion of School

Registration Particulars

Name of Private School *

P

ate School Registration No.

Is the Filer the Supervisor or

Committee of Management Member O Supervisor O CM Member
*

Existing Private School Address(Please indicate school address properly in section below)

Postal Code *

Block/House No. *

Street Name *

Level

Unit No.

Building Name

Allfields marked with an asterisk * are compulsary.

o T T | B8




Step 13 – Option to View/Update ACRA Details
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LICENCES Tanply new [ update | renew | terminate | enauiry

Verify Business/Company/LLP-related information with ACRA

Before updating your licensing information, please ensure that the information that you
have with ACRA is up-to-date. If pre-approval is required from the Licensing Agency for
updating the ACRA information, please ensure that you have obtained the necessary
approval before proceeding to update ACRA.

1. If you wish to view your latest business/company/LLP-related information with ACRA,
click the "View ACRA Details" button.

View ACRA Details

2. If you wish to update and follow up with ACRA first, click the "Re-direct to ACRA"
button. Note that by doing so, you will exit this system. When you come back to this
system after updating ACRA, please click on "Retrieve Draft" to retrieve this draft
application.

Re-direct to ACRA

3. If you are ready to proceed with the updates, click on the "Proceed" button.

© Copyright 2003-2006. All Rights Reserved. | Privacy Statement | Terms & Conditions | Disclaimer | Home | Help
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Step 14 – Fill in Update Details (I)
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Complete Update Section(s)

1. Please complete every section of your online application form by clicking on the "Fill
Form* button for each section.

& draft has been created, You can retrieve this draft application at a later stage by dlicking on "Retrieve
Freviously Saved Draft(s)" link at the home page. Flease take note of your draft ID when you need to
retrieve draft applications.

In the event that your licence is stopped with a "Error >>" status, you can dick on the "Error ->3" hyperlink
t0 ses the possible reason(s) and make the necessary corrective measures before coming back to this draft

application
Summary

Draft ID 189478

Date Saved 29/05/2006 03:51:18 PM

O T e

s Certificate Of Registration Of School - Private
School - Relocation or Expansion of School

MOE  10mins  Incomplete EINEYCON

2.1f you have problems with completing the online application form, you may wish to
contact our helpdesk at 68981595 from Mon - Thur 8.30am to 6pm, Fri 8.30am to
5.30pm; oF e-mail:OBLS@spring.gov.sg.

Done
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Step 15 – Fill in Update Details (II) – Relocation
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Edit Section

To update the infarmation, please check on the box next to the heading, If left unchecked, you will nat be able to
update any information under the heading. Checkbox is only applicable for forms with more than 1 section.

Allfields marked with an asterisk * are compulsary.

Return | Save As Draft Proceed

Relocation or Expansion of School

Particulars of Relocation/Expansion of Private School

Type of Application * ® Relocation O Expansion

Clearance from relevant authorities

Fire Safety Clearance * Ofire Safety Certificate Obtained (FSC)
Onotice of Approval Obtained (NOA)

If FSC/NOA obtained, please
specify FSSD reference No

Has ACRA information of the
proposed address been updated O¥es Ono

The applicant should obtain clearance from all other relevant authori
n. The application will only be completed upon subm
FSSD/URA/HDB/BCA, where applicable.

s before commencing
on of clearances from

Done

B Local vt




[image: image16.png]New Address of Private School

Name of Private School cco
Postal Code

Retrieve Address

Block/House No.

Street Name
Level (fill in, if applicable)
Unit No. (il in, if spplicable)
Building Name

School Tel No. (fill in for relocation)

School Fax No.

School Email

Premises Detail

Additional No. of Unit(s) Occu
by School

New Unit No. Occupied by School
(e.g. #01-02)

(1-99)

Total Area (in m2) *

Total No. of Classrooms *

Return | Save As Draft Proceed

Allfields marked with an asterisk * are compulsary.

Done & S tocal intranet





Step 16 – Fill in Update Details (II) – Expansion
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Edit Section

To update the infarmation, please check on the box next to the heading, If left unchecked, you will nat be able to
update any information under the heading. Checkbox is only applicable for forms with more than 1 section.

Allfields marked with an asterisk * are compulsary.

Return | Save As Draft Proceed

Particulars of Relocation/Expansion of Private School
Type of Application * ORelacation ® Expansion

Clearance from relevant authorities
Fire Safety Clearance * OFire Safety Certificate Obtained (FSC)
O Notice of Approval Obtained (NOA)

If FSC/NOA obtained, please
ify FSSI. rof Y 2

Done
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Has ACRA information of the
proposed address been updated

New Address of Private School

Name of Private School
Postal Code

Block/House No.
Street Name

Level

Unit No.

Building Name

School Tel No. (fill in for relocation)
School Fax No.

School Email

Premises Detail

clearance from all other relevant authori
operation. The application will only be completed upon submi:
FSSD/URA/HDB/BCA, where applicable.

abe schoal

ion of clearances from

s before commencing

(il in, if applicable)

(ill in, if applicable)
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[image: image19.png]Level (fill in, if applicable) L
Unit No. (ill in, if applicable)
Building Name

School Tel No. (fill in for relocation)

School Fax No.

School Email

Premises Detail

Additional No. of Unit(s) Occupi
by School

New Unit No. Occupied by School
(e.g. #01-02)

(1-99)

Total Area (in m2) *

Total No. of Classrooms *

Return | Save As Draft Proceed

Allfields marked with an asterisk * are compulsary.
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Step 17 – Attach Supporting Documents
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Attach Suppor

g Documents

NOTE: The maximurn file size limit for each attachment is 2M8.

elocation or Expansion of School

Approved Floor Plan by the Fire [ Submit Offline (Submission Details)

Safety and Shelter Department

ooty s Submit Online

Appraved Floor Plan by the Fire Safety (Browse.. )| Upload
1 and Shefter Department (FSSD)(to

Submit offiine only)

Document(s)

Format(s) (e

Fire Safety Certificate & Notice of [ submit Offline (submission Details)

Approval

Fir2 Safaty Certificate & Notice of Subrit Online
o Approval (Browse.. )| Upload |

T T ‘




[image: image21.png]Document(s)
Format(s) ()
Fire Safety Certificate & Notice of
Approval

Fire Safety Certificate & Notice of
Approval

[oEHment ¢+ doc, * o, * jpa, *.aif,
Format{s) ot

Grant of Written Permission (URA)/
HDB's Tenancy Agreement

Grant of Written Permission (URA)/
HDB’s Tenancy Agreement to show
permitted use of the premises

Document(s)
Format(s)

(*.doc, * xt, * jpg,
*.qff, * pelf)

Original Certficates
Original Certificate of Registration of
School and Classroom Accommodation
Certificates [applicabie for Relocation
only] (to submit offline only)

Document(s)

Format(s) ()
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O submit Offline (Submission Details)
Submit Online

(Browse.. )| Upload
O submit Offline (Submission Details)
Submit Online
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Step 18 – Verify Update Details & Declaration
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Preview, Declare and Submi

1. You can dlick on the "Return” button to edit your application details, if applicable.
2. Please dlick on the respective Declaration box(es) before dlicking on the "Submit Application” button

PPLICATION

Draft ID 189478

Date Mon May 29 15:54:30 SGT 2006

LICENCE DETAILS

Licence: Certificate Of Registration Of School - Private School - Relocation or
Expansion of School

Particulars of Relocation/Expansion of Private School

Type of Application Relocation

Clearance from relevant authori
Fire Safety Clearance
If FSC/NOA obtained, please specify

Fire Safsty Certificate Obtained (FSC)

FSSD reference No 452
Has ACRA information of the .
proposed address been updated

&) pone.

TB S e





[image: image23.png]Notice: The applicant should obtain clearance from all other relevant authorities before commencing
operation. The application will only be completed upon submission of clearances from
FSSD/URA/HDB/BCA, where applicable.

New Address of Private School

Name of Private School cco

Postal Code 160045

Black/House No 46

Street Name JALAN BUKIT HO SWEE
Level (fillin, if applicable)
Unit No. (fillin, if applicable)

Building Name

School Tel No. (fill in for relocation) 62588632
School Fax No.

school Email

Premises Detail

‘Additional No. of Unit(s) Occupied by

Schoal (¢FED
New Unit No. Oceupied by Schoal

(e.g. #01-02)

Tatal Area (in m2) 145
Total No. of Classrooms 2

List of Supporting Documents Attached

MOE Certificate Of Registration Of School - Private School - Relocation or Expansion of School
a. Approved Floor Plan by the

Fire Safety and Shelter (Submitting Offiine)

Department (FSSD)/ HDB

b, Fire Safety Certificate & Notice

of Approvalf HDB's Letter Fire  (Submitting Offline)

Safety

. Grant: of Written Permission

(URA)/ HDR's Tenan: (Submitting Offline)
8] pone.
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[image: image24.png]List of Supporting Documents Attached

MOE Certificate Of Registration Of School - Private School - Relocation or Expansion of School
a. Approved Floor Plan by the

Fire Safety and Shelter (Submitting Offiine)

Department (FSSD)/ HDB

b, Fire Safety Certificate & Notice

of Approvalf HDB's Letter Fire  (Submitting Offline)

Safety

. Grant: of Written Permission

(URA)/ HDB's Tenancy (Submitting Offline)

Agreement.

d. Original Certficates (Submitting Offline)

DECLARATION

General

[ 1. Idecare that all the information given in this application form is true and correct,
2. 1am aware that legal action may be taken against me if I had knowingly provided false
infarmation.
1 agree that in any legal praceedings, 1 shall not dispute the authenticity or accuracy of any
statements, confirmations, records, acknowledgements, information recorded in or produced
from Licence Application af Business.gav o,

MOE Certificate Of Registration Of School - Private School - Relocation or Expansion of
School

[ 1 will obtain clearance from all other relevant autherities before cammencing operation

L reurn T umhopicoun—1
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Step 19 – Successful Submission of Application
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Thank you for using the Online Business Licensing Service (OBLS).
Your application is successfully submitted.

Your application id is U060026021.
You will be informed of any updates or follow-up actions required via email/SMS

You can diek on “"Check Status" button below to view your application status / details or return later via
https://aintermet2 business gov.5a/.

We welcome all your feedback and suagestions. Click here to provide your feedback now.
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Step 20 – Check Status of Application
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Update Status

ou may wish to rename the description of your application by dlicking on the “Edit” button, If you wish to
witheraw any or all of the licences, click on the carresponding "Withdraw" or “Withdraw All" button respectively
where applicable. For help, dlick on online help

NOTE!: Licences marked "Ready For Payment” requires payment. Click on the “Make Payment” button to da so.

Update Details

Update 1D U060026021

Description unsoozsoz1  [EI

Date 29/05/2006 03:55:52 PM
Remarks

’T Ploase note the Applcton 0 for future refrences

Licence Details

@ MOE Certificate Of Registration Of School - Status:Pending Agency Actions [ withdraw |
Private School - Relocation or Expansion of
School

’7 Remarks from Government Agency

[ Return | Application Detail Withdraw All
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Click “Proceed” after reading the necessary document to be submitted with this application








Click “Proceed” after verification








Click “Proceed” to go to the next page





Key in organization name & number for non-ACRA registered entity





Key in ACRA registration number for ACRA registered entity





Click “Login”





Key in SingPass Password





Click “Submit”





Key in SingPass ID





Click “Proceed” to go to the next page





Check on personal particulars





Click “Proceed” to go to the next page





Check on company/business/LLP particulars





Click “Proceed” to go to the next page





Key in details (where applicable), fields with “*” are compulsory.  





Key in details (where applicable), fields with “*” are compulsory.  Applicant must select either “Notify via SMS” or “Notify via email”.





Select “Relocation” 





Click “Fill Form”





Click “Proceed” to go to the next page





Indicate whether proposed address has been updated at ACRA





Select fire safety approval status


(Note: HDB no longer grants fire safety approval wef 1 Oct 2005)





Key in FSSD ref. no. (for NOA & FSC)





Key in details (where applicable), fields with “*” are compulsory.





Key in postal code & click “Retrieve Address”


(Note: Block/House No. & Street Name will automatically be shown)





Key in details (where applicable), fields with “*” are compulsory.





Click “Proceed” to go to the next page











Select “Declaration” checkboxes





Click “Submit Application”





Check details





Click “Proceed” to go to the next page





Attach supporting documents online (if available) or select “Submit Offline” (to be sent via fax/post).




















Upon successful application, you can click “Check Status”





Note Update ID





Click on “Withdraw” if you do not wish to proceed with the application (no charge for withdrawal)





Click “Logout” to exit OBLS





Click on “Update”





      Cart is empty





Click on “Government Agencies”





Indicate whether proposed address has been updated at ACRA





Select “Relocation or Expansion of School” and then click “NEXT”.





Click “Proceed” to go to the next page





Key in FSSD ref. no. (for NOA & FSC)





Select fire safety approval status


(Note: HDB no longer grants fire safety approval wef 1 Oct 2005)





Select “Expansion” 








