
UPDATE – ADDITION OR RE-REGISTRATION COMMITTEE OF MANAGEMENT 
 
Step 1 – OBLS Main Page  
 

 

Click on “Update” 
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Step 2 - Select Licences to Update 
 

 

Click on “Government 
Agencies” 

 
 
 
Step 3 – Scroll down the list of government agencies and click on “Ministry of Education”. 
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Step 4 - Select Type of Update 
 

      Cart is empty 

 Select “Addition or 
Registration of Committee of 
Management” and then click 

“NEXT”. 
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Step 5 – Verify selection 
 
 

Click “Proceed” after 
verification 
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Step 6 – Verify Selection & Fill in ACRA / non-ACRA details 
 
 

Key in ACRA registration number for 
ACRA registered entity 

Key in organization name & 
number for non-ACRA 

registered entity 

Click “Proceed” to go 
to the next page 
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Step 7 – Required Documents for Submission 
 

Click “Proceed” after 
reading the necessary 

document to be 
submitted with this 

application 
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Step 8 – Fill in SingPass Details (I) 
 

 Click 
“Submit” 

Key in SingPass ID 

 
 
Step 9 - Fill in SingPass Details (II) 
 

 Click 
“Login” 

Key in SingPass 
Password 
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 Step 10 – Verify Personal Particulars 
 

 

Check on personal 
particulars 

Click “Proceed” to go to 
the next page 
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Step 11 – Verify ACRA/non-ACRA Information 
 
 

 

Check on company/business/LLP 
particulars 

Click “Proceed” to go to 
the next page 
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Step 12 – Fill in Filer and Licence Details 
 

 

Key in details (where applicable), 
fields with “*” are compulsory.  

Applicant must select either 
“Notify via SMS” or “Notify via 

email”. 

 

Click “Proceed” to go to 
the next page 

Key in details (where applicable), 
fields with “*” are compulsory.   
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Step 13 – Option to View/Update ACRA Details 
 

 

Click “Proceed” to go to 
the next page 

 
 
 
 
 
 
 

 11



Step 14 – Fill in Update Details (I) 
 

 

Click “Fill Form” 
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Step 15 - Fill in Update Details (II) 
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Key in details (where applicable), 
fields with “*” are compulsory. 

Key in postal code & click 
“Retrieve Address” 

(Note: Block/House No. & Street 
Name will automatically be shown) 

(Note: Applicable to 2nd & 3rd 
option only) 

Click “Proceed” to go to 
the next page Click “Add” if you intend to register 

more members (up to maximum of 9) 

Click “Return” if you want to make 
changes to details keyed in previously 



Step 16 – Attach Supporting Documents 
 

 

Attach supporting 
documents online (if 
available) or select 

“Submit Offline” (to be 
sent via fax/post). 

Scroll down and click 
“Proceed” to go to the 

next page 
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Step 17 – Verify Update Details & Declaration 
 

 

 

Check details 
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Select “Declaration” 
checkboxes 

Click “Submit 
Application” 
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Step 18 – Successful Submission of Application 
 
 

 

Upon successful 
application, you can 
click “Check Status” 
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Step 19 – Check Status of Application 
 

 

Note Update ID 

Click on “Withdraw” if you 
do not wish to proceed with 
the application (no charge 

for withdrawal) 

Click “Logout” to exit 
OBLS 
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