Use this to add lines to cater to the printing of the PEI's Letterhead
[PEI's Reference No.]
[Date]
Council for Private Education

2 Bukit Merah Central

Spring Singapore Building

#05-00

Singapore 159835

Attn: Chief Assessor

Dear Sir/Mdm

APPLICATION FOR WAIVER(S) FROM EDUTRUST REQUIREMENTS
BY [Name of PEI]
1. We would like to seek the Council’s waiver(s) from the following EduTrust requirement(s):

	Criterion number
	Reasons

	     
	     

	     
	     

	     
	     


2. We understand that the Council will take into consideration the reasons stated above while evaluating our request.  We also understand that the Council is not obliged to provide us the reasons should it refuse to grant us the waiver(s).

3. The waiver, when granted, is conditional upon the reasons stated and supporting documents presented by us at the point of application. Should the reasons stated above no longer hold, we understand that it is our responsibility to inform CPE to rescind the waiver(s) granted.  Any failure to do so may lead to the suspension or termination of our EduTrust award.  The Council may also require us to apply for an ad hoc assessment so that it can ascertain if any of the conditions for waivers have been breached. The cost of the ad hoc assessment will be borne by us. 
Thank you.

Yours sincerely,

[MR’s name]
[Designation]
[Contact no.]
[Email]
Enclosures:

[List down the supporting documents that are submitted]
Notes for PEI:

1)
This standard waiver application letter must be printed on the PEI’s letterhead. By seeking the Council’s waiver, the PEI is deemed to have agreed to the conditions stated in paragraphs 2 and 3. The PEI is not allowed to make amendments to the content of this letter.
2)
All waiver applications should be submitted at least one month before EduTrust application.
3)
The PEI must summarise the key reasons for seeking waiver in the table (refer to paragraph 1). The PEI must also submit supporting documents which are appropriately numbered/labelled as stated in the “Enclosures”.

4)
Waiver will only be granted for the entire criterion or sub-criterion. Specific requirements within a sub-criterion, generally, will not be waived unless there is a strong reason to do so. Waiver will be granted if the PEI can demonstrate with evidence that the EduTrust requirement is not applicable to its operations.
5)
Under the column “Criterion number”, the PEI should state either the criterion number or the sub-criterion number stated in the Guidance Document. For example,
	Criterion number
	Reasons

	2.3.3
	All marketing and recruitment for prospective students are handled by full-time staff of the PEI. We do not engage any part-time recruitment staff.

	3
	All marketing and recruitment for prospective students are handled by full-time staff of the PEI. We do not engage any external recruitment agent.

	5.1
	All our courses are external degree programmes and the curriculum design, development and review processes are carried out by our partner universities.
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