
DSA-Sec Internet System (DSA-Sec IS) Step By Step Guide 
 

Section A – Exercise School Preference  STEP ONE 
 
 

• Logon DSA-Sec IS using candidate’s BC no. or FIN and DSA-Sec PIN 
 

Screen Shot 1: DSA-Sec-IS Logon Page 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STEP 1c: 
Click on the 
<Logon> button. 
The School 
Preference Page 
will appear next. 

STEP 1a: 
Key in your BC/FIN/Reg. No. 
 
STEP 1b: 
Key in the DSA-Sec PIN found 
in DSA School Preference 
Form 
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Section A – Exercise School Preference  STEP TWO 
 
 

• Select DSA Secondary Schools 
 

Screen Shot 2: Select DSA Secondary Schools Page 
 
 
 
 
 
 
 

STEP 2a: Enter 
your contact 
details 

 
 

STEP 2b: 
School(s) that 
you are eligible 
to choose will 
be shown here 

 
 
 
 
 
 
 
 
 
 
 
 
 

STEP 2c: 
Indicate your 
school 
preference(s) 
according to 
your preference 
order. 

 
 
 
 
 
 

Click <Logoff without Saving> if you do not wish to continue. Your 
session will be terminated immediately, and all the changes you have 
made during this session will NOT be saved. 

Step 2d: 
Click <Next> 
button to 
proceed with 
application. 
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Section A – Exercise School Preference  STEP THREE 
 
 

• Verify all information before submission. 
 

Screen Shot 3: Verify Information Page – Before submission 
 
 
 
 
 
 
 

Step 3a: Please 
verify ALL the 
details in this 
page. 

 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 

Step 3b: 
Once confirmed, 
click <Submit> 
to complete 
your 
application. 

 
 

Click <Previous> 
to return to the 
previous page to 
make changes, if 
any. 
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Section A – Exercise School Preference  STEP FOUR 
 
 
 

• Your application is considered successfully submitted only when the Verification 
Slip page appears. 

 
• You should print and retain a copy of the Verification Slip for reference. 

 
Screen Shot 4: Verification Slip Page – Submission 

 
STEP 4: 
Please note the 
confirmation 
number for the 
submission and 
use this number 
for all future 
correspondence 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

IMPORTANT 
You should print 
and retain a 
copy of the 
Verification Slip 
for  reference. 
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Section B – Making Amendment to School Preference 
 

• If you have submitted your child’s school preference, you will be directed to 
Verification Slip Page when you re-logon. 

 
• You are only allowed to make ONE-TIME amendment during Exercise School 

Preference period. 
 

Screen Shot 5: Verification Slip Page – After submission 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click <Amend> button if you want to make any changes to the 
application you had previously submitted. Follow Section A - STEP TWO 
to FOUR to amend and submit your revised school preference(s). 

Important 
Parents/Guardians are only allowed to make ONE-TIME amendment to 
the school preference(s). 
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Section C – Withdraw from DSA-Sec Exercise  STEP ONE 
 

• If you have submitted your child’s school preference(s), you will be directed to 
Verification Slip Page when you re-logon. 

 
• You are only allowed to withdraw your submitted school preference before the 

Exercise School Preference period ends. 
 

Screen Shot 6: Verification Slip Page – After Submission 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STEP 1a: Click <Withdraw> button if you wish to withdraw from DSA-Sec Exercise. 
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Section C – Withdraw from DSA-Sec Exercise  STEP TWO 
 
 

• Verify all information and state the reasons for withdrawal. 
 

Screen Shot 7: Verify Information Page – Withdrawal 
 
 
 
 
 
 

STEP 2a: 
Please verify 
ALL the details 
in this page. 

 
 
 
 
 
 
 
 
 
 

STEP 2b: 
Please state 
the reason(s) 
for withdrawal. 

 
 
 
 
 
 
 
 
 

STEP 2c: Once 
confirmed, 
click <Submit> 
to complete the 
application. 

 
Click 
<Previous> 
to return to the 
previous page. 
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Section C – Withdraw from DSA-Sec Exercise  STEP THREE 
 

• Your application is considered withdrawn only when the Withdrawal 
Verification Slip page appears. 

 
• You should print and retain a copy of the Verification Slip for reference. 

 
Screen Shot 8: Verification Slip Page – Withdrawal 

 
 
 
 
 

STEP 3: 
Please note the 
confirmation 
number for the 
submission and 
use this number 
for all future 
correspondence. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

IMPORTANT 
You should 
print and retain 
a copy of the 
Verification Slip 
for reference. 
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